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Consultancy Terms of Reference 
Financial Consultant – Partnerships for Health
Location: Flexible Duration: until Jan 2019, approx. 3 days per month 

The International Planned Parenthood Federation (IPPF) is looking for a Financial Consultant to support the effective implementation of the Partnerships for Health and Rights (PHR) programme funded by the Australian Department of Foreign Affairs and Trade (DFAT).  PHR is a regional program that supports the Australian Government’s development priorities for the region, including improving health outcomes and empowering women and girls. PHR aims to advance equity for all through improving lifesaving Sexual and Reproductive Health and Rights (SRHR) in eight PICs - Fiji, Cook Islands, Tonga, Samoa, Tuvalu, Kiribati, Vanuatu and Solomon Islands. It is implemented through the IPPF supported Member Associations (MAs) to deliver quality assured, integrated and innovative SRHR services that address the rights of clients from poor, marginalized and remote communities.

The Consultant’s brief will be to provide support to the Senior Programme Manager and Sub Regional Finance Officer to ensure that the PHR program meets DFAT’s financial management and reporting standards. Experience working with DFAT-funded programs, including an understanding of DFAT reporting standards and requirements, is essential. This project has had several implementation challenges and requires robust support from an experienced, organised, detail-orientated financial consultant. 
1:0 Key Tasks
· To co-ordinate the internal financial reporting deadlines and requirements for the programme. This will include planning deadlines, formats for information and consolidation of data to ensure that donors receive reports on a timely basis and to a high level of quality. 
· To ensure that expenditure recorded meets donor requirements for eligible expenditure items and that the level of documentation meets their specified requirements.
· To review annual cash and commodity budgets for the programme and provide timely feedback. 
· To review Member Association interim and annual financial reports and follow-up issues as appropriate and in a timely manner.
· To ensure that budget appropriations and grant recommendations are in place and correctly recorded. 
· To monitor budget versus actual position of the programme throughout the year including commodities and follow-up with Regional Office/Central Office staff as appropriate.
· To assist in the preparation of budgets and support the Finance Officer in the maintenance of budget data on the finance system. 
· To review on a monthly basis items of Secretariat expenditure charged to the programme, to ensure coding is correct and that any discrepancies are investigated and resolved. 
· To prepare financial reports for the donor, ensuring that any necessary adjustments are made and that reports match the balance on the financial system.
· To be available to travel to Secretariat Offices and Member Associations as part of evaluation teams and contribute from a financial capacity.
· To monitor the cash-flow position, including preparation of cash-flow projections for the programme, to ensure that the cash on hand is sufficient for planned expenditure. This will include determining the impact of exchange rates on funds received from donors, and any exchange gains/losses incurred as compared to budget forecasts.  The consultant may also be requested to undertake a sensitivity analysis to determine the risks of significant movements in exchange rates.
· To ensure that where necessary audits of the programme are undertaken and to liaise with the auditors and deal with queries.
· To maintain the financial sections for any programme guidance.
· To build and maintain positive relationships with all members of staff, and contacts within and outside the Federation. 
· To undertake such other reasonable duties as may be requested from time to time. 

2:0 Responsibilities:

· Consultant will provide guidance to Regional Office staff and Member Associations on the application of donor rules regarding financial matters. 
· Consultant does not have direct responsibility for staff. Role could involve delegating tasks to some other members of the finance department when required and as appropriate.
· Consultant does not have direct budget holder responsibility but will be maintaining a portfolio of restricted projects amounting to approx $1 million per annum.

3:0 Proven Ability:
· Consistent application in related work.  
· Experience of accounting, particularly in budgeting.
· Experience of development issues and/or project implementation and monitoring.
· Experience in audit and financial systems analysis would be desirable
· Strong financial analysis experience.
· Previous charity experience is not essential, but some international experience (particularly developing countries) is desirable.
· Experience in training others is an advantage.
· Experience of financial management for DFAT grants is an advantage.



4:0 Personal Competence:

· Ability to convey complex financial information in an easily understandable form to non-financial staff.
· Discretion in handling confidential information.
· Willingness to travel internationally as required-up to 15 days each year.

5:0 Timescale
The timescale is currently envisaged to be between August 2017 until end of programme in January 2019, approximately 3 days per month. This may increase to up to 5 days per month in reporting months.
6:0 Fees
Fees must be quoted in AUD. Please indicate daily rate and number of days’ work. Fees should exclude VAT. Where indicated VAT should be shown separately and indicated separately on invoices.
7:0 Expressions of Interest 
[bookmark: _GoBack]Consultants interested in this role should provide: 
· A brief cover letter (no more than two pages) outlining their experience against the requirements listed above and their quote to complete the work 
· A CV describing relevant experience for this role including examples of previous work in relation to the TOR
Please send your expression of interest by email to: 	
Karen Hill at recruitmentfiji@ippf.org.  Please use the subject heading “Financial Consultant– Partnerships for Health”

Deadline for proposals: 	Wed 9th August 			
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